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To: The Mayor
of Ashiya City
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Copy of Resident Record

O|g OF OREFE O OC )
Ashiya City has implemented a personal notification system. H(year) B(month) B(day)
(Please turn over for notes on completing this form)
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*Whose certificate do you need? Please show your seal registration card

Note: If you require a copy of a resident record from outside Ashiya City, please use the "Application Form for Issuance of Copy of Resident Record (Wide-area Issuance).”
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Notes on Application for Copy of a Resident Record, etc.

1. Description of the reason for request

(1) If requesting for the exercise of rights or fulfillment of obligations
Please provide detailed information on the reason and details of the rights or
obligations and the reason confirmation of the items recorded on the resident record is
necessary for exercising the rights or fulfilling the obligations.

(2) If requesting for submission to a national or local government agency
Please state the name of the national or local government agency to which the resident
record, etc. will be submitted.
Also state the reason submission to that agency is required.

(3) If requesting for other reasons
Please state the purpose and method of use of the items recorded on the resident
record and the reason such use is necessary.

2. Reqgarding requests for issuance by persons other than the individual (third parties)
You will be required to clarify the purpose of use and the reason for use of the copy of
the resident record, etc., and present or submit supporting documents.

3. Proxy authority confirmation documents (Letter of attorney)
If a proxy / attorney for the applicant makes an application at the counter, a proxy
authority confirmation document (letter of attorney) to prove authority is required.
Even if documents confirming proxy authority (letter of attorney) are submitted,
if deemed necessary, we may confirm this authority by contacting the requester by
telephone or other means.

4. Penalties
If a resident record, etc. is obtained by false or other improper means, a fine (up to
300,000 yen) may be imposed.

5. Documents for identity verification
The individual applying needs to present documents to prove his/her ID (must be within
expiration date).

{To obtain a Seal Registration Certificate)
One item of either A or B from the following[Examples of Identity Verification
Documents]needs to be presented.

(To obtain a Copy of a Resident Record)
One item of A or Two items of B from the following [Examples of Identity Verification

Documents] needs to be presented.

[Examples of Identity Verification Documents]
A

-Individual Number ("My Number") Card, Driving license / Driver's Career Certificate,
- Special permanent resident certificate, Residence Card,
-Physical Disability/Intellectual Disability Certificate, Rehabilitation Handbook, Passport, etc.

B
-Health Insurance Eligibility Certificate, Medical Care Eligibility Certificate for the Elderly,
*Pension Book / Pension Certificate / Basic Pension Number Notification,

-Long-Term Care Insurance Card, Medical Expenses Receipt Certificate,
Employee ID Card, Student ID Card, etc.

| Notification System |

When certificates such as a copy of a resident record are issued to a proxy or third
party, a notification of issuance to the person who has registered for this service in
advance will be sent.

This system aims to deter fraudulent applications for copies of resident records, etc.
and prevent human rights violations resulting from improper acquisition.

Those who wish to receive notifications must apply for registration in advance.

For details, please check the Ashiya City website using the QR code on the right or
inquire at the service counter.

*If you have any questions, please ask the Citizens’ Section.



